Actuarially Equivalent Benefit Forms System

INTRODUCTORY GUIDE

Copyright © BLAZE SSI Corporation. All rights reserved. Inquiries regarding permission for

use of material contained in this document should be addressed to:

BLAZE SSI Corporation Box 333, Brielle, NJ 08730

(voice) 732-223-5575 (fax) 732-223-6683 (email) sales@blazessi.com (web) www.blazessi.com

The purpose of this Introductory Guide is to help new or occasional system users become
familiar with the Actuarially Equivalent Benefit Forms Web-Based System. After reviewing this
guide a user should be able to:

Create, open, enter, review and save the required information contained in client data
files

Calculate Actuarially Equivalent Benefit Forms for plan distributions

Print client-ready reports illustrating the Actuarially Equivalent Benefit Forms and their
values relative to the QJISA

Understand the BLAZE SSI Windows graphical user interface (GUI) features

This Introductory Guide includes the following sections:

What is the Actuarially Equivalent Benefit Forms System?

Selecting / Entering Data

Saving and Recalling Data

Results and Reports

Documentation

User-input fields

System Requirements

Installing the System

© © N o gk~ wDh R

Un-installing the System
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Section 1: What is the Actuarially Equivalent Benefit Forms system?

Actuarially Equivalent Benefit Forms (BENFORMS) is a BLAZE SSI web-based system
designed to calculate and illustrate actuarially equivalent benefit options for participants of
corporate employee benefit plans, self-employed plans, tax-sheltered annuities, IRA plans and
IRA rollovers.

The system also illustrates the value of each option relative to the qualified joint and survivor
annuity (QJSA) which most plans must provide as an available option.

The system illustrates multiple benefit commencement ages and many payout options including
life contingent benefits, J&S, J&C (qualified and non-qualified), period certain and lump sums
(actuarially equivalent or IRC417(e) minimum).

The system illustrations are produced in attractive, easily understood, client-ready format. The
report formats vary depending upon the options the user has chosen to display. Specific report
formats illustrate:

e Actuarially Equivalent Benefit Forms
e Beneficiary Designation Form and Spousal Consent Form
e Value of Options relative to the QJSA
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Section 2: Selecting / Entering Data:

From the Windows Start menu, Program Files, BLAZE SSI Applications, single (left) click the
BenForm shortcut to start a work session of the system.

The BLAZE SSI Sign-In window will be presented so that the user may enter the credentials

provided to the user by BLAZE SSI. These credentials are validated throughout the work
session.

“#BLAZE S5 Sign-In =]

BLAZE SSI: BenForm
System &£ 84
Group Id: 12345

Sign In Name: Authorized User

Password:

Save Signln Informaticn ZignIn

Status: Not Signed In

After the user sign-in is complete, the BenForm main window will be presented:
2L BLAZE SSI: BenForm [=1[E3]

= &

it
ET Other Options...

Plan Information I

Plan Id: newPlanid

Plan Name: | newFlanName l

Available Plan Benefit Forms

IsNormalForm Benefit Form Years Certain | % To Beneficiary  COLAS:
SingleLife 0 0 0
JointAndContingent 0 50 0
LumpSum 1] 0 0

Add Benefit Form] [Ddete Benefit Forn'.]

To delete a benefit form, select its row (single left click) and use the Delets button
To edit a benefit form, double click its row

‘ Save Current Data Set
[v 1]

m Open Existing Data Set E Prepare Reports
OPEM

Friday, November 20, 2009 3:11 AM

The main window contains three tabs for Plan, Assumptions and Census data which compose a
data set for the BenForm system.

The Plan tab also contains the Other Options... menu and the Open, Save and Prepare Reports
buttons.
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Section 3: Saving and Recalling Data:

The Actuarially Equivalent Benefit Forms system stores the sponsor data in an xml-format data
file at a user-specified location with a user-specified file name. To Save use user-entered

information, click the Plan tab to display the main window of the BenForm system and click the
Save Current Data Set button:

2L BLAZE SSI: BenForm M(=E3

" = e
=D
gl At
ET Other Opticns...
Plan Information I
PlanTd: | MyPlanidoooi I
Plan Mame: | My Flan Name I
Available Plan Benefit Forms
IsMormalForm Benefit Form ears Certain | % To Beneficiary  COLA%: COLA Max Ben Ratio
SingleLife o 0 0 1
JointAndContingent 0 50 0 0
LumpSum 1] 0 0 1

Add Benefit Form] [Delete Benefit F{:rn'.]

To dalete a benefit farm, s=lect its row (single laft click) and use the Delets button
To edit a bensfit form, double click its rew

=7
~ = Prepare Reporis

.’MF Open Existing Data Set
OPEM

Save Current Data Set "
= i

Wednesday, November 18, 2009 5:25 PM

The system will perform the applicable multi-field validation of the user-entered data and report
any deficiencies in this information, for example:

2 Multi-Field Validation

11/18/2009 5:28:50 PM
‘ a faroy EE2 EEDO02 has no benefit forms to illustrate.

BLAZE S5I: BenFaorm |

The Multi-Field Validation window is not modally displayed, so that it can be moved aside by
the user and remain on the workstation’s display which the user corrects the input values.

The multi-field validation is also performed before the Report Preparation process can continue.
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If there are no Multi-Field Validation errors in the current user-entered data set, the Save Current
BenForm Data Set window will be presented. This is the Windows Save As file dialog:

Save Current BenForm Data Set E
Save |@ﬁ.rchive ﬂ £ EE-

| #] BIGSCREEN, DB4 |#) TEsTRCA. DB4
| #]BS51_Defaults.084

[E|Dc1231.084

2] DC1231_MOBENEBCA_wWIOINTOPTFORM. 084
| E]HAMIDY 04

ﬂ Harnidy_error, 054

Desktop || =) 3epHTvo7 034

E] MewBenformTest 1,084

| &) 5aMPLEDL D54

| 2] SAMPLEO1 V3,084

| £] SAMPLE 054

| #] SAMPLE_99,084

| 2] SAMPLE_29_Y3.084

| &) SAMPLE_¥3.084

un
o o
7]
] |
=

|

=
=

\$

My Documents

@

Fdy Computer
|£] TEST, 084
. ! < >
by M etwork, File name: | j Save |
Places
Save as lype: |BenForm Data [*.024] ﬂ Cancel

Browse to the desired location for this data set and specify the desired name for the data set. The
system will automatically append the .084 file extension to the user-entered file name to indicate
that this file is associated with the BenForm system.

To recall a pre-existing BenForm data set, from the Plan tab of the system, click the Open
Existing Data Set button to present the Open Existing BenForm Data Set window which is the
Windows File Open dialog:

Open Existing BenForm Data Set @
Look in: | (2 Archive j &5 BB
| £ BIGSCREEN, D54 [#) TEsT. 084
| 2| B5S1_Defaults.0a4 |#] TEsTRCA 084

|#|oc1231.084

2] pC1231_MOBENEBCA_WIOINTOPTFORM, 084
| ] HAMIDY , 054

ﬁ Hamidy_error, 054
Desktop | 2] 3gpHTv07.004

|| MyDataset, 064

ﬂ NewBenformTest1,084
| &) samPLED1  Da4

| 2] SAMPLEDL_v3.084

|£] SAMPLE .04

|#] SaMPLE_99.084

| ) saMPLE_99_v3.084

| £] SAMPLE_v3.054

\$

My Documents

@

Ay Carmputer

?-.-g < >
ty Metwork  File name: | j Iﬂl
Places
Files aof tupe: |BBI"IFDIITI Data [*.034] ﬂ ﬂ
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Browse to the .084 file containing the applicable BenForm data set and click the Open button to
make the current data set in the work session.

Note that completing this process will replace the current data set, if any, with the pre-existing
BenForm data set which has been user-selected in the Open dialog. BE SURE TO SAVE THE
CURRENT BenForm DATA SET BEFORE OPENING ANOTHER DATA SET!
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Section 4: Results and Reports:

To prepare the reports applicable to the current data set, from the Plan tab of the system, click the
Prepare Reports button:

21 BLAZE SS1: BenForm M=

= B
il
ia

W (=

ET Other Opticns...

Plan Information

Plan Id: MyPlanld0001

Plan Name: | My Plan Name

Available Plan Benefit Forms

IsMormalForm Benefit Form ears Certain | % To Beneficiary  COLA%: COLA Max Ben Ratio
SingleLife o 0 0 1
JointAndContingent 0 50 0 0
LumpSum 1] 0 0 1

Add Benefit Form] [Delete Benefit F{:rm]

To dalete a benefit farm, s=lect its row (single laft click) and use the Delets button
To edit a bensfit form, double click its rew

Save Current Data Set
v 1|

"" Open Existing Data Set E RrenareRepocts
OPEM

Wednesday, November 18, 2009 5:45 PM

The output reports are presented in an independent (non-modal) window as pdf-format

documents. Use the Save option in that pdf window to save the result to the user-desired
location.

Since the results are presented in an independent window, additional variations of the illustration
may be requested and compared on-screen to select the most appropriate illustration.
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The options available on the independent report presentation window depend on the version of
Adobe Acrobat installed on the user’s workstation. All users will be able to save and print the
pdf-format documents created by the system from the report presentation window:

2 BLAZE SSI: BenForm [Z] [E] [5—_(]

= > — - - = =
ik ') €& | & ® [ | 9
Ead
newPlanld —
newPlanName
Alternative Retirement Benefit Forms
Plan Benefit Mormal Form
5 .
Date of Certain | COLA |COLA
Hame E Birth BCD BCA Amount Form Period 5 Ratio
Participant | newEEMame1 newEENama2 M| 01/01/1950 | 10/28/2008 aa 1,000.00 Life Annuity 1] 0.00 | 0.00
Beneficiary [ newBeneName! newBeneNam |M| 01/01/1850 60
Benefit Amount BCD BCA | Certain | COLA | COLA |Relative
Alternative Benefit Form Participant Survivor Period % Ratio | Value
Qualified Joint and Surviver Form 211.74 455.87 | 1V26:2009 &0 0| 0.0000 | 1.0000 100%
The monthly jeint and contingent annuity continues for the lives of beth the participant and the beneficiary, with 50 % of the benefit payable to the
bensficiary if the participant dies. The benefit payable to the participant is unreduced if the bensficiary dies.
In the cas= of a married partcipant, under (RC401(a)-11(b){2].the 2J5A benefit form must be at l=ast as valuable as any other optional form of benefit
payment under the plan at the same tme.
50 % J&C Annuity 811,74 455.07] 1o2ezo0e | o 0] cooo0 | coooo ] 100% |
The monthly jent and contingsnt annuity continues for the lives of beth the participant and the beneficiary, with 50 % of the benefit payable to the
beneficiary if the pariicipant dies. The benefit payable to the participant 's unreduced if the bensfciary dies.
Lumg Sum Payment 158,424.30 n.00 ] tirz0iz008 | o0 | 0] ooooo | 10000 ] 130%
[4EQ Assumptions] 132,353.70
[IRC41T(2)(3) Minimum Valus] 158.434.30
The lump sum benefit is a single payment at the indicated benefit commencement age.
Under [RC401{a)-20, the amount payable under another optional form of bensfit payment with relative value which exceeds that of the QJZA bensfit
form because of the min‘mum present valus requirement of IRC417(e) does not fail to satisfy IRC401{a)-11(b){2).
The BCD (Bensfit Commencement Date) is the date that the benefit is first payable.
The BCA [Bensfit Commencament Age) is the age the benefit payments are assumed to begin.
The Relative Value iz 100 times the ratio of the present value of the illustrated optional benefit form to the present valus of the Qualified Joint and
Survivor annuity form using the Relative Value Assumptions.
If the benefits Bustrated are intended as distributions from an [RC401(a)-gualified retirement or annuity plan. they may be subject to federal, state, or
local taxes and additional limitatons and disclosure requirements under IRC401, IRC4135, IRC417 and other |RS regulations covering retrement age,
maxmum and minimum benefits which are beyond the seope of this illustration.
W
Remeamber to save theses results for futurs use. This is an independent window, =0 vou may perform additional calculations whils it remains open.
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From the Plan Tab of the main window of the system, click the Other Options... menu item and
select the PDF Options... submenu to edit the user-preferences for the formatting of the pdf
output of the system:

2 BLAZE SSI: PDF Report Format Options

Left Margin (72 pointsfinch) ]

Top Margin (72 pointsfinch) ]

Right Margin (72 pointsfinch) ]
Battom Margin (72 paintsfinch} ]

Page® Cptions Consecutive with 1st pages

Starting Page# for 1st Page> 1

Includs Page# on 1st page [“linclude Page# on 1stPage

Footer Taxt Justification | Center

Include Current Date Include Current Date in 1-line Footer
Include Current Time Include Current Time in 1-line Footer

Include Current Release# Include System Release# in 1-line Footer

Multi-Line Footer Position Below 1-line Footer

Multi-Line Text#1

Multi-Line Text=2

Multi-Line Text=3

Multi-Line Text#4

Multi-Line Text#5

Multi-Line Text=s

[Jsuppress Heading Sax/shading [Jsuppress Gridlines

BENFORMS Introductory Guide (Page 9 of 32) Revised 7/28/2010
Copyright © 1980, 2010 BLAZE SSI Corporation. All rights reserved.
sales@blazessi.com « www.blazessi.com ¢ 732-223-5575




Section 5: Documentation:

The required data fields are generally self-documenting because of the labels associated with
input fields. Most fields also incorporate a ‘tooltip” which will be displayed when mouse hovers
over the applicable input field.

In the example below the user has hovered the mouse over the “AEQ Assumptions...” checkbox:

2 BLAZE S5I: BenForm EX
G B
mm | i

{ v IRC417(e) Assumptions:

# | Plan Actuarial Equivalence Assumptions:

[]AEQ Assumptions are the IRC417(e) Assumptions

Interest%s [Benefit ColChack if the AFQ assumptions are the same as the IRC417(e) assumptions |
‘EFe: ———— 7

(Generally the Pre-retirémen T

Interest% [Benefit Form Adjustment]:

(Generally the Post-retirement Interest%t)

Mortality Table: 030 1984 Unisex Pension (UP-84) v |
Mortality SetBack: Male: El Female: E

Mortality Projection Scale: Projection Years: l:l Minimum Projection®o: |E|

Interest Only Actuzrial Adjustment for Benefit Commencement Age

+ | Relative Value Assumptions:

Age Basis: |NezarestIsSDaysPerYear w
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Section 6: User Input Fields:

Enter Plan Identification Information:

Enter the user-selected Plan Id: field to identify the BenForm record set when it is saved. This
field is not illustrated on the output reports.

Enter the Plan Name: field so that this is displayed on the BenForm output reports in the title
block.

21 BLAZE SS1: BenForm EIBX

n=En

St
ET Other Options...

[Laki-m]

[EELTHD

Plan Information

Plan Id: MyPlanid0001

Plan Name: | My Plan Name

Available Plan Benefit Forms

IsNormalForm Benefit Form Years Certain | 3 To Bensficiary  COLAS:
SingleLife 0 0 0
JointAndContingent 0 50 0
LumpSum 0 0 0

Add Benefit Form] [Delete Benefit Form]

To delete a benefit form, select its row (single left click) and use the Delets button
Ta edit a bensfit form, double click its raw

Save Current Data Set
[i]

=7
=] Prepare Reports

2% Open Existing Data Set
M pen ing a

Fridzy, November 20, 2009 3:11 AM
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Select the Optional Retirement Benefit Forms Available under the Plan:

The optional retirement benefit forms available under the plan must be specified, so that they can
be selected and illustrated for the plan participants in the census.

If the retirement benefit forms available under the plan need to be modified:

e Select the benefit form in the list which is not applicable to the current plan by single
(left) clicking this item in the list and then clicking the Delete Benefit Form button to
delete the non-applicable benefit form.

e Click the Add Benefit Form button to add a new benefit form available under the plan
and the system will insert an additional benefit form in the list using default values.

e To edit a specific benefit form available under the plan, double (left) click the specific
benefit form in the list and the Review/Edit Plan Benefit Form window will be presented:

28 ReviewlEdit Plan Benefit Form Q[‘E@

|| Is Normal Form

Benefit Form Type: | JointAndContingant v
Years Certain: 0

% To Beneficiary: | 50

COLA%Ya: 0

Only one plan benefit form can be selected as the plan normal form.

The BenForm system automatic considers the required Qualified Joint & Survivor annuity option
for participants who have a spouse as of the anticipated benefit commencement date. Therefore
select additional Joint & Survivor or Joint & Contingent annuity types only if they represent
optional retirement benefit forms under the plan which are distinct from the Qualified Joint &
Survivor annuity option required under the Federal statutes.
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Use the Benefit Form Type combo-box control to select the applicable benefit form:
2 Review/Edit Plan Benefit Form M=1E3

|_|Is Normal Form

Benefit Form Type: | Joint&ndContingent F;|I
Years Certain: Singlelife
JointAnd=urvivor
% To Beneficiary: QLo
LumpSum
COLA%0: CertainAnnuity

The Years Certain field must be a non-negative integer.

If the benefit form is a Joint & Survivor or Joint & Contingent annuity form, enter the % to
Beneficiary field as a non-negative number less than or equal to 100.

If the plan benefit form provides for a cost of living increase, enter the effective annual COLA%.

If the plan benefit form does not provide for a COLA, then both the COLA% and the COLA
Maximum Benefit Ratio fields may be entered as 0.

The Lump Sum benefit form, if available under the plan, generally requires no additional user-
input beyond selecting it. It would be extra-ordinary for a Lump Sum benefit option to be the
normal form under the plan.

1 Review/Edit Plan Benefit Form M=E3

|| Is Normal Form

Benefit Form Type:

Years Certain:

% To Beneficiary:

COLA%G:
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Specify the Actuarial Assumptions Used in the Illustration:

Click the Assumptions Tab (with the 417E, AEQ and RelVal text) to present the assumptions

window.

Use the IRC417(e) Assumptions expander to display these assumption options. Select the three
applicable interest rates, the mortality table and indicate if the benefit commencement age
adjustment will use interest only. Generally these assumptions are selected based on the
anticipated benefit commencement date.

2 BLAZE S51: BenForm M=1E3
m [ s,
L

| IRC417(e) Assumptions:

Years1-5 Years 6 - 20 Years 21+

Interest Rate%: | 4

° JE |

Mortality Table: | 027 2009 417{e)(3) Applicable Mortality Table L |

Interest Only Actuarial Adjustment for Benefit Commencement Age

i+ Plan Actuarial Equivalence Assumpt

+ | Relative Value Assumptions:

Age Basis: | NearestZeS0aysPerYear »
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Use the Plan Actuarial Equivalent Assumptions expander to display these assumption options.

2 BLAZE S51: BenForm =13
Qﬁ&
St

|v IRCA17(e) Assumptions:

# | Plan Actuarial Equivalence Assumptions:

[AEZT]
[RELYAD

L.ELAM.

[]AEQ Assumptions are the IRC417(e) Assumptions

Interest% [Benefit Commencement Age Adjustment]:

(Generally the Pre-retirement Interest®a) .

Interest% [Benefit Form Adjustment]:

(Generally the Post-retirement Interest%o) ’

Mortality Table: 030 1984 Unisex Pension (UP-84) v |
Mortality SetBack: Male: El Female: E

Mortality Projection Scale: Projection Years: Minimum Projection®b: @

| Interest Only Actuarizl Adjustment for Ben ommencement Age
[“]interest Orly Actuarial Adiustment for Benefit Co LA

+ | Relative Value Assumptions:

Age Basis: |NezarestIsSDaysPerYear w

Indicate if the AEQ Assumptions are the IRC417(e) Assumptions and if this option applies, no
other AEQ Assumptions entries are required.

Otherwise select the Interest% rates, mortality assumption options and indicate if the actuarial
adjustment for benefit commencement age will use interest only.

Generally the Plan Actuarial Equivalence Assumptions are specified in the plan document. The
Benefit Commencement Age Adjustment applies when the anticipated benefit commencement
age of the optional benefit form differs from that of the normal benefit form. The Benefit Form
Adjustment applies when the optional benefit form payment scheme differs from that of the
normal benefit form.
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Use the Relative Value Assumptions expander to display these assumption options:
21 BLAZE $51: BenForm =13

Fulha,
AEE—]
Evm | S

+ | IRC417(e) Assumptions:

i v Plan Actuarial Equivalence Assumptions:

| Relative Value Assumptions:

[IRrelative Value Assumptions are the IRC417(e) Assumptions

Interest% [Benefit Commencement Age Adjustment]: a5

(Generally the Pre-retirement Interest%o) .

Interest% [Benefit Form Adjustment]: 6.5

(Generally the Post-retirement Interest®t) '

Mortality Table: 030 1954 Unisex Pension (UP-84)
Mortality SetBack: Male: |0 Female: 0O
Mortality Projection Scale: |0 None  » | Projection Years: | 0 Minimum Projection®o: |0

[“]1Interest Only Actuarial Adjustment for Benefit Commencement Age

Age Basis: |Me=arest3SSDaysPeryear »

Indicate if the Relative Value Assumptions are the IRC417(e) Assumptions and if this option
applies, no other Relative Value Assumptions entries are required.

Otherwise select the Interest% rates, mortality assumption options and indicate if the actuarial
adjustment for benefit commencement age will use interest only.

The Benefit Commencement Age Adjustment applies when the anticipated benefit
commencement age of the optional benefit form differs from that of the normal benefit form. The
Benefit Form Adjustment applies when the optional benefit form payment scheme differs from
that of the normal benefit form.

The relative value assumptions are used to compare the present values of the optional forms to
the plan normal form.
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Be sure to select the appropriate Age Basis from the combo box options:

3 0 L]
R
| S

v | IRC417(e) Assumptions:
+ | Plan Actuarial Equivalence Assumptions:

# | Relative Yalue Assumptions:

[] Relative Value Assumptions are the IRC417(e) Assumptions

Interest? [Benefit Commencement Age Adjustment]:
(Generally the Pre-retirement Interest%s) =

Interest% [Benefit Form Adjustment]:

(Generally the Post-retirement Interest%) 55

Mortality Table: 030 1984 Unisex Pension (UP-34) v |

Mortality SetBack: Male: IZI Female: E
Mortality Projection Scale: Projection Years: I:I Minimum Projection®o: IEI

[#]Interest Only Actuarial Adjustment for Benefit Commencement Age

Age Basis: Nearest355DaysPeryear ﬁ|

arest365DaysPerYea
AttainedAgeMostRecentBirthday
MearestMonthsRoundadDown
NesrastMonthsRoundedUp
Fractional365DayPerYear
Fractional360DaysPerysar

When fractional ages are selected, the ages illustrated may not be integral values and the
actuarial calculations will use interpolation to obtain the equivalent benefit amounts since
actuarial mortality tables are available for integral ages only.
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Click the Census tab to present the census window:
2 BLAZE S51: BenForm H=1E3
il
fita

| EEI  EENamel  EEName2  EEDOB  NormFormbistAmt |

Diowble dick 2n employes's row to review)adit
Single dick zn employes's row to select it and us= the "Delete EE™ button

| [add £2) [Delete £€)

Click the Add EE button to add a member of the census and the system will add a member to the
census with default information:

28 BLAZE SS1: BenForm
i,

B)X

EE Id EE Namel EE Namez EE DOE  MormFormDistamt
newld newEEMamel newEEName2 1f1/1950 $1,000.00
The employees in the currs

Diowble dick =n employes’s row to reviewedit
Single cick zn employes's row to select it and uss the "Delete EE” button

[Search Last Names] | | [Add EE] [Delete EE]

Single (left) click a member of the census in the list and click the Delete EE button to remove the
selected member of the census.

Enter the letters of the last name of a census member in the text box provided and click the
Search Last Names button to select that member in the list.
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Double (left) click a member of the census in the list to edit that member’s information for
purposes of the BenForm illustration.

g Review/Edit Employee Record

# | Employee and Beneficiary Information:

Namel Mame2 Date of Birth Sex
Employee newEEMamel newEEName2 111950 Male W
Beneficiary | newBeneMamel | | newBenaMame2 | | 1/1/1950 Female +

Beneficiary is Spouse of Employee
Employee's Id: | EEDDODY|

Employee's Distribution Amount in Plan Normal Form: | 1000

Prepars Report

« | Qualified Joint & Survivor Information:
« | Plan Benefit Forms to Illustrate for this Employee:

Enter the Employee and Beneficiary (applicable to Joint & Survivor or Joint & Contingent
benefit forms) name(s), birth date and sex fields. The sex field entries will be ignored by the
system if the user-selected actuarial assumptions for mortality are not sex-based.

Indicate if the Beneficiary is the Spouse of the Employee so that the illustration can properly
include the appropriate language on the Spousal Consent form.

Enter an Employee Id which must be unique among all the members of the census.
Enter the retirement benefit amount, in plan normal form, for this member of the census. The
retirement benefit amount in plan normal form is the basis of the calculations used by the system

to illustration the alternative benefit forms available under the plan.

Use the Prepare Report option to include/exclude the participant in the report output.
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Click the Qualified Joint & Survivor Information expander to present the Qualified Joint &
Survivor Information window:

2 Review/Edit Employee Record Z |E| E|

# | Employee and Beneficiary Information:

Namel Name2 Date of Birth Sex
Employee | newEENamel | |r.ewEE'-Jame2 | | 1/1/1950 | |Male v|
Beneficiary | newBenaNamel | |r.ev.'BeneNameZ | | 1/1/1950 | |Fen'|a|e v|

Beneficiary is Spouse of Employee

Employee's Id: | EEDOD1
Employee's Distribution Amount in Plan Normal Form: | 1000

|~ | Qualified Joint & Survivor Information:

Benefit Form: | JointAndContingent «

Percent to Beneficiary:

Q15A Amount Option: QISA Amount: |:| QJSA %of Normal Form: I:l
QISA Commencement Option: BCA: |:| BCD: I:l

~ | Plan Benefit Forms to Illustrate for this Employee:

Generally the plan must provide for a qualified Joint & Contingent (or more generous) benefit
form when the plan participant has a spouse as of the anticipated benefit commencement date.
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Select the QJ&S Benefit Form applicable to this member of the census. Generally if the
participant is assumed to have a spouse as of the anticipated benefit commencement date, the
Joint & Contingent benefit form option is appropriate. If the participant is assumed to be single
as of the anticipated benefit commencement date, then the Single Life option is appropriate:

2 Review/Edit Employee Record Z |E|E|

# | Employee and Beneficiary Information:

Namel Name2 Date of Birth Sex
Employee | newEENamel | |r.ewEE'-Jame2 | | 1/1/1950 | |Male v|
Beneficiary | newBenaNamel | |r.ev.'BeneNameZ | | 1/1/1950 | |Fen'|a|e v|

Beneficiary is Spouse of Employee

Employee's Id: | EEDOD1
Employee's Distribution Amount in Plan Normal Form: | 1000

# | Qualified Joint & Survivor Information:

Benefit Form: | Joint&ndContingent F|

SameAsNormararm
Percent to Beng singlelife

Q1A Amount Option: QJSA Amount: |:| QJSA %of Normal Form: I:l

Q15A Commencement Option: | ZameatsNormalForm | BCA: |:| BCD: I:l

~ | Plan Benefit Forms to Illustrate for this Employee:

If a Joint & Survivor or Joint & Contingent Benefit Form has been selected, enter the Percent to
Beneficiary. Generally this value must be a least 50% for the benefit form to be ‘qualified” under
the Federal statutes.
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Select the QJSA Amount Option from the available selections:

2 Review/Edit Employee Record |Z| |E| El
» | Employee and Beneficiary Information:

Namel Name2 Date of Birth Sex
Employee | newEENamel | | newEEName2 | | 17171850 | [Male v|
Beneficiary | newBensMNamel | |r.e¢.'BeneName2 | | 1/1/1950 | |Fen'|a|e v|

Beneficiary is Spouse of Employee

Employee's Id: | EE0DDL
Employee's Distribution Amount in Plan Normal Form: | 1000

# | Qualified Joint & Survivor Information:

Benefit Form: | JointAndContingent »
Percent to Beneficiary:
QJISA Amount Option: | [sAEQOfNormalForm Fv_| QI1SA Amount: |:| Q15A %eof Normal Form: |:|

SpecifyPctCfNormalForm
QISA Commencement (FETTE TR MR BCA: |:| BCD: I:l

Specifyamt .
~ | Plan Benefit Forms to Illustrate for this Employee:

If the SpecifyPctOfNormalForm option is user-selected, then the QISA Amount field entry is not
required, but the QJSA %Of Norma Form field must be user-entered as a non-negative value.

If the ISAEQOfNormalForm option is user-selected, then the QISA Amount and QJSA %of
Normal Form entries are not required.

If the SpecifyAmt option is user-selected, then the QISA Amount field must be user-entered as a
non-negative amount, but the QJSA %of Normal Form field entry is not required.
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Select the QJSA Commencement Option from the available selections:
=4 Review/Edit Employee Recond [Z”E|E|

» | Employee and Beneficiary Information:

Namel Name2 Date of Birth Sex
Employee | newEENamel | | newEEName2 | | 17171850 | [Male v|
Beneficiary | newBensMNamel | |r.e¢.'BeneName2 | | 1/1/1950 | |Fen'|a|e v|

Beneficiary is Spouse of Employee

Employee's Id: | EE0DDL
Employee's Distribution Amount in Plan Normal Form: | 1000

# | Qualified Joint & Survivor Information:

Benefit Form: | JointAndContingent »
Percent to Beneficiary:

QISA Amount Option: | [sAEQOfMNormalForm « | QJSA Amount: |:| QISA %of Normal Form: |:|

SameAsNormaIFormFr_ BCA: |:| BCD: I:l

SamefsNormalForm

SpecifyBCD
SpecifyBCA

QISA Commencement Option:

~ | Plan Benefit Forms to Illustrat

If the SameAsNormalForm option is user-selected, then the BCA and BCD field entries are not
required.

If the SpecifyBCD option is user-selected, then the BCA field entry is not required, but the BCD
field must be entered with the anticipated benefit commencement date of the QJSA benefit for
this member of the census. A benefit commencement date must be after the participant’s and
beneficiary’s dates of birth.

If the SpecifyBCA option is user-selected, then the BCA field must be entered as a non-negative
(possibly non-integral) value less than or equal to 119.9166667, which is equivalent to
119+11/12ths, which represents the anticipated benefit commencement age of the participant, but
the BCD field entry is not required.
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Click the Plan Benefit Forms to Illustrate for this Employee expander to present this information
window:

2 Review/Edit Employee Record Q@@
» | Employee and Beneficiary Information:

Namel Name2 Date of Birth Sex
Employee | newEENamel | [ newEENamez | [1/1/1950 | [male v
Beneficiary | newBeneMameal | |newBeneNameZ | | 1/1/1550 | |Ferr|a|5 -vl

Beneficiary is Spouse of Employee

Employee’s Distribution Amount in Plan Normal Form: | 1000

~ | Qualified Joint & Survivor Information:

# | Plan Benefit Forms to Illustrate for this Employee:

| Specify BCD BCD BCA COLA MaxBenRatio IsMormalForm Banefit Form Years Certain | % to Bensfidany COLAS:

t= row (single left click) and dick the 'Delete Selected Form to Illustrate’ button

To edit 2 benefit form, douwbla dick its row

To delete a benefit form, select i

Select Plan Benefit Forms to Illustrate for This Employee

IsNormalFarm Bensfit Form Years Certain | % to Beneficiary  COLA%
SingleLife 0 0 )
JointAndContingent 0 50 ]
LumpZum 8] 0 0

Crouble click 2n availabla plan benefit Form ko include it in the benafit forms to illustratz for this employes

To select one or more of the optional retirement benefit forms available under the plan to
illustrate for this member of the census, double (left) click that optional plan benefit form in the
(lower) list. There must be a least one alternate benefit form selected for illustration for the
employee.

More than one instance of an available optional plan benefit form may be selected for a member
of the census. This feature is often used to illustrate varying benefit commencement dates or ages
for the same plan optional benefit form.

To delete a benefit form which has been selected for this member of the census, select this item
in the (upper) list and click the Delete Selected From to Illustrate button.

It is always necessary to select the plan normal form as one of the plan benefit forms to illustrate
for a member of the census because the normal form benefit is the basis of the system
calculations.

Sometimes it is necessary to edit a plan optional retirement benefit form available under the plan
which has been selected to illustrate for a member of the census to specify the benefit
commencement date or age. To perform this editing, double (left) click the selected optional
benefit form in the (upper) list for this member of the census to present the Review/Edit Plan
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Benefit Form To Illustrate window:

=2 Review/Edit Plan Benefit Form to Illustrate E@E|

Specify BCD
EE Benefit Commencement Date: | 11/20/200%

EE Benefit Commencement Age:

COLA Maximum Benefit Ratio: 1

Indicate it the BCD (Benefit Commencement Date) will be specified for this form for this
member of the census using the check box control provided.

If the Specify BCD option is user-checked, the EE Benefit Commencement Date field must be
user-entered, but the EE Benefit Commencement Age field entry is not required. . A benefit
commencement date must be after the participant’s and beneficiary’s dates of birth.

If the Specify BCD option is not user-checked, the EE Benefit Commencement Date field entry
is not required, but the EE Benefit Commencement Age field must be entered as a hon-negative
(possibly non-integral) value which is less than or equal to 119.9166667, which is equivalent to
119+11/12ths.

If the plan benefit form provides for a cost of living increase, enter the effective annual COLA%
and the benefit form is limited, enter COLA Maximum Benefit Ratio as the ratio of the benefit
limit to the initial benefit. A value of 1 here means the COLA% will not apply. If there is no
limit enter a large number, e.g. 999999999.
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Section 7: System Requirements:

Operating System:

Microsoft .Net 4.0 and
Microsoft Windows XP SP3
Vista SP2 Business or Ultimate
Windows 7 Professional

Hardware:
32- or 64-bit hardware
Internet:

Successful sign-in and use of the system require that the workstation have access to the
Internet throughout the work session.

The system requires that Internet TCP ports 80 and 9084 be open for bi-directional,
secure communication between the graphical user interface (GUI) of the system on the
client workstation and the BLAZE SSI application web server for the calculations.

Data processed by the BLAZE SSI application server is securely and anonymously
managed and remains only transiently on the web server.

By employing the web-server for the system calculations, the maintenance effort for
users is dramatically reduced and updates are immediately available to all customers.

Additional Software:

Adobe Acrobat Reader (a free download from www.adobe.com) is used to view the
system output reports.
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Section 8: Installing the System:

After downloading the ‘BenForm_84yymmdd.msi’ file and saving to a location accessible to the
workstation on which it will be installed, use the Windows Explorer and browse to the location
of the installer file, for example:

& C:\MyDownloads \-_J@EI
File Edit Yiew Faworites Tools  Help #
- r f .I 1 -
@ Back. .JJ .? 7 Search = Folders
address |-|3 C\MyDownloads et i o0
: o A Mame - Size  Type Date Modified
File and Folder Tasks 8851, BenFormsetup.msi 662 KB Windows Installer P...  10/27/2009 11:42 PM

() Make a new Folder

@ Publish this Folder to
the Web

! Share this folder

Double (left) click the ‘BenForm_84yymmdd.msi’ file item to display the installer window and
click the Next button:

i BLAZESSI BenForm

Welcome to the BLAZESSI BenForm Setup Wizard

The installer will guide vou through the steps reguired to install BLAZESSI BenForm on wour
computer.

WARMIMNG: This computer prograrm is protected by copyright law and international treaties.
Unauthorized duplication or distribution of this program. ar any portion of it, may result in severe civil
or criminal penalties, and will be prosecuted to the maximum extent possible under the [aw.

Cancel

Read the End User License Agreement (EULA) for the system. In order to continue with the
installation of the system, click the I Agree option to enable the Next button and then click the
Next button:
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i BLAZESSI BenForm

License Agreement !,‘I' I '{

Please take a moment to read the license agreement now. If vou acceptthe terms below, click "l
Agree", then "Mext". Otherwise click "Cancel”.

BenForm - End User License Agreement

CAREFULLY READ THE FOLLOWING END USER AGREEMENT. BY USING
THIS SYSTEM YOU ACCEPT AND AGREE TO BE BOUND BY THIS
LICENSE AGREEMENT.

Grant of Use

"Wan" maana thae narenn ar comnany whn ic heine licancad ta nee the Safhvare nr

(@)1 Do MNotAgree (1 Agres

| cancel ||  <Back |

On the Select Installation Folder window:

e Enter or browse to the desired installation folder for the software. Generally the default

location is appropriate for most installations.
e Click the “Everyone’ option
e Click the Next button
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ii& BLAZESSI BenForm

Select Installation Folder

The installer will install BLAZES S| BenFarm to the following falder.

Toinstall in this folder, click "Next". To install to a different folder, enter it below or click "Browse".

Enlder:
ChProgram Files\BLAZESSKBenfarmy, l Browse... l
| DiskCost. |
Install BLAZES S| BenForm for yourself, or for anyone who uses this computer:
(@) Everyone
() Justme
l Cancel ] [ ¢« Back ] | Mext >

On the Confirm Installation window, click the Next button:

i BLAZESSI BenForm

Confirm Installation

The installer is ready to install BLAZESS] BenFarm on vour computer.

Click "MNext" to start the installation.
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The installation process will take a few moments during which the Installing BenForm window
will be displayed.

If the target workstation does not have Microsoft .Net framework 4.0 installed, the installer
module will recognize this and require the user to install this free component which can be
downloaded from http://go.microsoft.com/fwlink/?Linkld=186913

i BLAZESSI BenForm

Installing BLAZESSI BenForm

BLAZESS| BenFarm is being installed.

Flease wait...
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After installation is complete, the Installation Complete window will be displayed. Click the
Close button to finish the installation:

i BLAZESSI BenForm

Installation Complete

BLAZESS| BenForm has been successfully installed.

Click "Close" to exit.

Flease use Windows Update to check for any critical updates to the NET Framewark.
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Section 9: Uninstalling the System:

In Windows XP use Start > Control Panel > Add or Remove Programs:
In Windows Vista or 7 use Start > Control Panel > Program Features and Updates:

Select the BLAZESSI BenForm item from the list and click the Remove button:

¥ Add or Remove Programs l_ “DH¥|
T
Efj]z Currently installed programs: [] show updates Sort by: |Name w
Change or 1
Remave }a Adobe Acrobat 5.0 Size 80.64MB * |
Programs | g% Adobe Flash Player 10 ActiveX - |
% & APL+WebTransfer Size 0.26MB
Add New 54 AplWebServices Size 0.96MB
ErdiainG i Application Verifier Sze  25.19MB
@ # BLAZESSI BenForm
Add/Remove Click here for support information.
Windows . o ) .
Components To change this program or remove it from your computer, click Change or Remove.
:E; Bluetooth Stack for Windows by Toshiba Size  30.63MB
@ . Broadcom ASF Management Applications
Set Program
Access and . Broadcom Management Programs
Defaults ﬁn‘ Browser Address Error Redirector |
L s

If presented with the following message box, click the “Yes’ button:

Add or Remove Programs

:\.’/ Are you sure you want to remove BLAZESSI BenForm from your computer?

The BenForm system uninstall will commence and its item description will no longer be present
in the list.

BENFORMS Introductory Guide (Page 32 of 32) Revised 7/28/2010
Copyright © 1980, 2010 BLAZE SSI Corporation. All rights reserved.
sales@blazessi.com « www.blazessi.com ¢ 732-223-5575




	INTRODUCTORY GUIDE
	Section 1: What is the Actuarially Equivalent Benefit Forms system?
	Section 2: Selecting / Entering Data:
	Section 3: Saving and Recalling Data:
	Section 4: Results and Reports:
	Section 5: Documentation:
	Section 6: User Input Fields:
	Section 7: System Requirements:
	Section 8: Installing the System:
	Section 9: Uninstalling the System:


